Edwin and Jeanne Woods Family Foundation
Grant Application Outline
First Time Request

Forward the completed application via email to: administrator@edwinandjeannewoodsfamilyfoundation.org  
or
Mail to: Edwin and Jeanne Woods Family Foundation, 96 Fountainhead Court, Martinez, CA 94553 (no staples, please).

Cover letter (one page)
Date
Name of the organization
The name, mailing address, telephone, and email address of the responsible contact person including the link to the agency website.
1.  Introduce the proposed program.
2.  State the amount of funding being requested.  Applicants may request up to $20,000.
3. A statement that your organization’s governing board supports the grant proposal.

Program Details (limited to 800 words)
1. Provide specific details of the proposed program.  Do not duplicate information listed in the cover letter.
2. Note the geographic area and the target population to be served.
3. Describe the need and purpose of the program and the problems it addresses.
4. Provide the timeline needed to achieve the program’s goals.
5. Describe how the anticipated outcomes will be measured to evaluate the program.
6. Include information to describe your organization’s ability to carry out the program and mention other partners involved with the program.
7. List the personnel implementing the project.

Financials
1.  Include a detailed agency budget.  Include the specific amount requested and how these funds will be allocated.
2. The current year operating budget with actual revenue and expenses to date.
3. Include the most recent fiscal year profit/loss statement.
4. Names of other public and private funders approached for support of this program and whether the amount requested has been received, is pending or was declined.

Organizational information (limited to 400 words)
1. Give a brief history of the organization.
2. Names of the organization’s officers and directors.

Addendum 
1.  A copy of the organization’s IRS tax exemption letter.
2.  A copy of the most recent form 990 and 199.
